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Recond of Time Allocation
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Date

Category * Time(Allocate to
nearest quarter hr)

vi{I. Branch Project (Froject|No. )

A, Timrranted anileat]on gf-r"ol—-{—,s.l_/

{
B, Backeround researchi’ i

0, Direct Project rescarend/

E:t‘z‘ ¢ “W# e
+ WI, External Projects o]

+ UII, Outside servicey

V.  In-box (reading, recording, filing, ete, )é/

Ve SecretarialZ/

/ ¥I., Administrative (Plamning pro- ons, staff

meetings, ote,of)
V11, Treining
i feaveirt/

TOTAL

y Includes unusuwal time taken to follow up requests for Library service,
to ascertain the existenee and locatiom of documents, to irquire into
action taken on requirewents, to acguire material tvhich nernally should
have been distributed to the Dranch, etec,

\ g/ Includes the acquisition of historical inforration noccssary to proceed
' with the project, Does not include gencral reading of intellisence
gl matorial, j
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Inciudes ia additicn ta vork performed directly on the project, time
required for intra= and interbrwmch coordination, consultations,
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cuirerents irposed by other branches in ORR,
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Time spent on joint Do
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idscellanecus consultat ons, evaluations, briefings, review of none
branch reports, ebo.

ioution of incoming xail. Reading of documents
icn o projects is renorted wmder Category I,

Limited to general dist

Limd ted to seoretarisl ytiss verfomed vhen no socretar; is aveilable,

Linited to reneral supe ision and planning, attondance at staff meet-
ings, ete, Dircct swervision of project research is reported under
Caterovy T,

iim ted to payroll time onorted on traini g progranms,
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